Important Dates and Processes

Sabbatical Applications and Reports

CAS

DEADLINES

All Applications:

· due to Academic Affairs August 15 or Monday after if date falls on a weekend

· due to Department Chair August 15 or Monday after if date falls on a weekend

Some Applications:

· Sabbatical projects with overseas course or program development or significant change

· due to Associate Dean of International and Off-Campus Programs August 15 or Monday after if date falls on a weekend

· Sabbatical Projects with new course or program as well as online course development

· due to Dean of Faculty August 15 or Monday after if date falls on a weekend

Reports

Fall sabbatical – March 1
Spring sabbatical – October 1 of academic year after sabbatical is completed

Full-year sabbatical – October 1 of academic year after sabbatical is completed

PROCESS

· Sabbatical Committee reviews all proposals

· Sabbatical Committee informs applicant in a letter of their recommendation to the Associate Provost (Late October)
· Academic Affairs informs chairs of the recommendations the Sabbatical Committee made to the Associate Provost
· The Associate Provost reviews recommendations of Sabbatical Committee

· The Associate Provost informs applicant in a letter of her/his decision about the sabbatical application (Late October – early November)
MISCELLANEOUS 

· Advisees will be reassigned (watch for a memo from Academic Affairs)

· Academic Affairs will ask you for insurance purposes if you will be travelling abroad for sabbatical

